
NA Service 
 
 
 

Document required: NA Sanad 
 
 
 

Procedure to apply for NA service: 

Technical person can apply for NA service while creating new TP client project. 

While technical person applying for building permission service at the same 

time, we have provided the option to apply for NA service. 

Note: If the land is class 1 then you will be applicable for NA service, now if you 

have Sanad document then upload it else NA charges will be calculate on the 

base of charges for particular ULB. 

 
 
 

How to apply for NA service in BPMS portal. 

1) Technical person login to the BPMS portal with their credentials. 
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2) Select ULB 

 

Following check - list of documents will show in technical person login for NA 
Service 
 
 

Sr. no.  List of documents 

1 Application form  

2 Form for Supervision 

3 

Certified Copy of TILR Measurement 
Plan of Plot/City Survey Sketch 
/Approved Layout Plan 

4 
 Part Plan of Sanctioned development 
Plan or regional Plan  

5 

 Attested / Registered sale Deed/ 
Lease Deed / Power of 
attorney/enabling ownership 
document 

6 
V.F No. 7/12 extract or CTS Card, B 
Form show of area holding 

7  Development Plan Remark  

8 

Fire Department NOOC for 
Commencement Certificate on case of 
special Building having plinth above 
Square Meter and for high rise 
building 

9 

Submission of consultants’ 
appointment drawing design of storm 
water drain considering authorities 
storm water outlets in pdf if plot is 
more than 2000 Square Meter area 

10 Ready Reckoner Rate 

 



3) Go to the TP client project in TP client. 
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4) Click on new Project to create new project for building permission 
 
 

 
 

 
5) Now technical person will fill all the details required for building permission. 
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6) On 5TH page we have provided the option to upload the NA Sanad. 
 
 
 

 

 
Typical Floor Mapping 

• Click on Final Submit and information is saved successfully. 
 

• Your Project is saved in the database, your Project Code gets generated. 
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2) Click on Create New Proposal under Transaction tab. Select Proposal Type: Building 
Permission. Select the Application Form 
 
 

 
 
 

7) After submission of Project, technical person needs to Pay scrutiny fees from Project 
verification tab 

 

 

Now proposal will reflect at revenue authority clerk login 

How Sanad and NA charges payment get verified. 

1) Revenue authority clerk login to the BPMS portal with their credentials 
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2) Select ULB 

 

 
 
 

 
If Sanad is available then verify the Sanad else add charges as per ULB area NA charges, even if 

uploaded Sanad is wrong then reject the Sanad and go to verify the payment. 

 
 
NA Rates in the State are in the range of - Rs. 0.05/ Square Meter to Rs. Rs. 34.20 / Square Meter 

Maximum: Andheri - Bandra C22/140A - Rs. 34.20 / Square Meter Minimum: Rs. 0.05 / Square Meter 
(Nagpur, Beed, etc.) Division wise NA rates are annexed herewith. 
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3)  Revenue authority Tehsildar login to the BPMS portal with their 
credentials 

 

 
1) Go to non-agriculture permission in Transactions. 

 
 
 

 

2) Select the service and click on proposal to verify the Sanad. 
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3) Check the Sanad and verify or reject it after checking. 
 
 
 

 
 

If Sanad got rejected by authority or not uploaded by technical person then 
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need to verify the payment. 
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4) Go to the transaction and click on NA payment verification. 
 

 
 
 
 
 

5) Select service and click on proposal to verify the payment. 
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6) Check the payment and select yes to verify the payment then click on 

submit. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

After verifying the payment for NA charges then proposal will go to the 

technical person login to pay for NA charges. 
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How technical person pay the NA charges through GRAS system. 

1) Technical person login to the BPMS portal with their credentials 
 
 
 

 
 
 

2) Select ULB 
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3) Go to the transaction and click on payment status entry. 
 
 
 

 
 
 
 

 
4) Select service, module and payment type then click on proposal. 
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5) Now pay the payment through GRAS. 
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Once the payment is done proposal will go to the Clerk login to verify. 
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1) Authority Clerk login to the BPMS portal with their credentials. 
 
 
 

 
 

2) Select ULB. 
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3) Now click on payment receive entry in transactions. 
 
 
 

 
 
 

4) Select module, payment type and date the click on proposal. 
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5) Now verify the GRAS payment done by technical person. 
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6) Do Defacement of chalan and click on submit. 
 
 
 

 

 
 
 

Once the payment got verified then proposal will go to the Clerk login to issue 

the SANAD. The Sanad will generated and no need to be Signed.
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